
 
Programmer (Theatre, dance, performance and public engagement 
events) – Freelance contract 
 
How to Apply 

This pack contains a brief introduction to Bloomsbury Festival, plus the Programmer job description, 
person specification, and an equal opportunities monitoring form.   

To apply for the position please provide a CV and covering letter detailing your suitability and 
reasons for applying for the post. Please also complete the equal opportunities monitoring 
form.  Email all three documents to admin@bloomsburyfestival.org.uk    
  

Deadline for applications is 5pm on Friday 7 February. Preliminary interviews will take place in the 
week beginning 10 February.  If you are invited to interview, please let us know if you have any 
access requirements. 

 
INTRODUCTION - A WORLD CLASS FESTIVAL FROM A LOCAL COMMUNITY. 

Bloomsbury is extraordinary; a creative and intellectual hotbed with one of the youngest and most 
diverse populations in England, it is fizzing with ideas.  Pioneering scientists, emerging artists and 
progressive thinkers work cheek by jowl with famous publishing houses, creative businesses and 
Bloomsbury’s 11,000 residents, many of whom live in areas of multiple deprivation.   Bloomsbury 
Festival champions the people and institutions of this vibrant London cultural quarter.  The Festival 
is a unique creative enterprise, uniting its diverse community to create a trail-blazing programme 
that combines innovation with celebration, showcasing contemporary Bloomsbury to the 
world.   Our work is:  
  

• Original - supporting fresh ideas and unique projects;   
• Collaborative - uniting the people, institutions and businesses in ambitious creative 

endeavours;   
• Bold - supporting new approaches, risk-taking, and experimentation;   
• Playful - celebrating imagination, spirit, fun and inventiveness;   
• High quality - striving for excellence without elitism.    

 
The Festival’s motto is ‘Local-Global-Inspiring’ and our ambitious plans are to be at the forefront of 
collaborative arts:  we therefore want Bloomsbury Festival to become one of the most inspirational 
local festivals in the world.   Our artistic priorities are: 

• Multi-genre collaborations.  Uniting artists, scientists and others that would never normally 
work together; 

• Creative development opportunities for early and mid-career practitioners; 
• Creative engagement for non-professionals as audiences and participants.  The Festival 

makes work that is relevant to the lives and experience of our diverse residents; 
 



To deliver this, Bloomsbury Festival: 
• Works in partnership with up to 250 local organisations and individuals to support and 

provide platforms for the development of their own projects (full programme circa 120 
events); 

• Produces and commissions 5-10 high quality headline events that combined superb artists, 
those at the beginning of their career, and local people. 

• Creates 1-2 projects during the year that focus on artistic development and community 
outreach. 

 

 

JOB DESCRIPTION   

Job Title: Programmer (Theatre, Dance, Performance) 

Responsible to: The Festival Director. 

Working with:  Senior Programme Manager (Music, Literature, Visual arts), other members of the 
Festival team.  

Purpose of the role: To work with the wide Bloomsbury community, curating and programming 
projects for Bloomsbury Festival according the Festival’s artistic policy.  To curate a Festival all-day 
hub focused on arts and public engagement activities provided by Bloomsbury institutions.  To 
support the Director in seeking new Bloomsbury partners and a wider pool of artists to further the 
organisation’s artistic aims.  Individual responsibility for programming circa 40 events. 

Details: This is a freelance part-time role commencing in February and lasting until November 
2020.  The contract is to deliver the objectives described above, and it is anticipated that this will be 
achieved in circa 50 days. The fee is £5,000. 

Responsibilities:     

Programme development 

Bloomsbury Festival’s programme incorporates arts, science, literature and debates.  Team 
members work together on the overall shape and strategy for the programme, whilst different 
genres are programmed by different team members.  In addition, programming team members may 
take specific programming responsibility for key Festival hubs or stands of work.  The advertised role 
focuses on performing arts and may also take responsibility for programming cross arts/science 
work, or family work; 

• Support the Festival Director and work with other members of the creative team to develop 
and curate an inspiring Bloomsbury Festival programme that responds to the 2020 theme of 
Vision; 

• Work with the team to develop the shape of the Festival and any strands emerging from the 
Festival theme;  

• Work with Bloomsbury partners: artists, organisations, venues and communities, to support, 
help shape, and present projects within the 2020 Bloomsbury Festival; 

• Support the Director in the development of Bloomsbury Festival productions; 
• Attend Partners meetings and Steering Group meetings; 
• Sustain current partner relationships and cultivate additional relationships that support the 

Festival’s strategic ambitions; 
• Develop the programme schedule with the Festival Director and programming team; 



• Ensure that all administration of the programme is kept up to date in a timely and efficient 
manner, including:  partners database, programming spreadsheets, contact information; 

• Ensure that all contractual information is provided to the Festival Administrator on time; 
• Work with the Festival Director to set, track and report on key targets across all areas of 

activity; 
• Ensure that Festival partners fully understand the requirements and limitations of delivering 

work in this context including financial, marketing and production support that can be 
expected, 

 
Marketing  

• Work with the Marketing Manager and Festival Director to agree ticket deals and financial 
contras; 

• Work with Marketing Manager to gather copy for Festival brochure/website and press 
releases; 

• Support the Marketing Manager in terms of partner marketing communications. 
 
Financial and Production management 

• Work with the Operations Manager to ensure that all logistical and production requirements 
are fully understood, that the operations team are accurately briefed; 

• Work with the Operations Manager to ensure any necessary licences, DBS checks or other 
legal and/or insurance documentation is aquired; 

• Work within the confines with the Festival’s programming and production budgets; 
• Where possible negotiation investment into the programme by partners to raise quality. 

 
This list of responsibilities is not exhaustive and the Programmer may be required to perform duties 
outside of this as required at the discretion of the Festival Director.  

 
PERSON SPECIFICATION  

Essential skills and experience: 

A strong desire to connect arts to people and to support creative development; 

Professional experience of programming and/or producing original performing arts projects; 

Significant experience of networking, building and maintaining relationships with a variety of 
partners and collaborators including artists, organisations and/or communities; 

Creative thinking and innovative approaches to developing arts and cultural events; 

Excellent communication and interpersonal skills; 

Project management and/or arts administration experience and a strong understanding of the 
logistics of delivering events; 

Outstanding attention to detail, organisational, time management, negotiation and problem-solving 
skills; 

A proactive and positive approach, stamina and ability to work well under pressure; 

Ability to meet tight deadlines and prioritise tasks; 



A high level of self-motivation and ability to work to instruction as a team player. 

 
Desirable skills and experience: 

Experience of working in non-arts venues; 

Experience of raising funds for projects; 

Professional experience of the London arts scene; 

Experience/understanding of working in an Arts Festival; 

Knowledge of Bloomsbury and/or organisations within the Bloomsbury area. 

 
 


